Calculation of travel expenses
	Table/Item No.
	

	Partner Ref. No. /Country
	

	Participant´s name
	

	Destination city
	

	Date of event/ Duration (days)
	

	From 1)
	

	Till 2)
	

	Route 3)
	

	Max.subsistence costs/day:
	


Please note:    The copies of documents must be numbered in a chronological order, for example G4/1/1/1 will imply table G4, partner 1, item 1, document (copy) 1.

	Travel costs

	type
	currency
	amount
	amount (EUR)
	document No.
	comment (exchange rate, type of transport ...)

	air/train/bus fare
	
	
	
	
	

	local transport on the date of outward and inward travel 4)
	
	
	
	
	

	travel insurance
	
	
	
	
	

	Total cost in EUR:
	
	

	
	

	Subsistence costs
	
	
	
	
	

	type
	currency
	amount
	amount (EUR)
	document No.
	comment (exchange rate, type of transport ...)

	accommodation
	
	
	
	
	

	meal costs

- days: 
	
	
	
	
	

	local transport e.g.
- bus

- taxi …
	
	
	
	
	

	pocket money (%)
	
	
	
	
	

	Total cost in EUR:
	
	


1)
departure date from departure city

2) 
departure date from destination city 
3)
for plane: departure airport-event. transfer airport (if any) -destination airport


for train, bus: departure station-event. transfer station (if any)-destination station
4) 
from/to airport/railway/bus station to/from place of residence

